NPHHATO

Ha 3aCe/IaHHH NIearoruyeckoro CoBeTa
MBOY «BuHOrpamoBcKas CpemHss K02y
ITporokon or 30.07.2021r. Ne 7

MOJIOXKEHHE O IKOJILHOM BUBJIMOTEKE
1. O6iue nooxeHHs

1. Tlonoxenue paspaborano B coorsercTBuM ¢ I'paxnanckum xonaexcoM Poccuiickoii Peneparym,
3akonamu Poccuiickoii Penepaunu «O0 obpazoanun» u «O 6ubinoreyHomM nene», ITpumMepHbIM
nojoxeHueM o 6ubmoreke 0011e00pa30BaTEILHOrO YIpEIKAECHHS, YTBEPKACHHOM MHHOOpHaYKH,
DenepanbHbIM 3aKk0HOM 0T 25 mions 2002r. Ne 114-@3 « O mpoTHBOACHCTBHH IKCTPEMHCTCKOMN
JEATENLHOCTHY.

2. IlIxonpHas 6uOMHOTEKa PYKOBOICTBYETCS B CBOEH NEATENHHOCTH YKA3aMH M PAcNOpPSKEHUAMA
IIpesunenta Poccuiickoit denepauuy, NMOCTAHOBICHUAMHM M pacrmopsokeHusmu [IpaBuTenscTBa
Poccuiickoii @enepauuu, pemeHusMu MunuctepcerBa obpazosanus Poccwiickoii dexepaumu,
HHCTpYKIMaMH MunuctepeTBa MHOCTpaHHbIX fea Poccuiickoit MDenepaunu, yCTaBOM IIKOJBL,
N0JI0KeHHEM 0 OubnmoTexe, yTBEPIKACHHBIM THPEKTOPOM IIKOJIBI.

3. bubnworeka sBNAETCA CTPYKTYPHBIM MOApPA3AENeHWEM OCHOBHON  00pa3oBaTe/bHOM WIKOJIBL,
YYacTBYIOIMM B Y4eOHO-BOCIHTATEIBHOM MPOLIECCE B LEAAX oOecrmedeHns NpaBa y4aCTHHKOB
obpaszosareibHOro rmpouecca Ha OGecrnimatHoe monb3oBaHue OGUONHOTEUHO-MH(OPMALMORHBIMK
pecypcamu.

4. JlesrensHocTh OMOMMOTEKH OTPaXKaeTCs B YCTABE LIKOJBI.

5. Hemn mkonbHOH 6ubG1HOTEKH COOTHOCATCS € LESAMH WIKOABL (POpMHpOBaHHE OOIIEH KYALTYpHI
JMYHOCTH 00y4alomMxcss HA OCHOBE YCBOGHHMS 00#3aTE/BHON0O MHHMMYMa COIEPXKaHHS
o0meobpazoBaTenbHBIX MPOrpaMM, UX afanTalHs K jKM3HH B 0OIIECTBE, CO3JAaHHE OCHOBbHI JUIA
OCO3HaHHOTO BbIOOpa M MOCHENYIOWEro OCBOSHHS TpodeccHonanbibiXx 00pa3oBaTeIbHbIX
TPOrpaMM.

6. Tlopsanok mosb30BaHMS WCTOYHHKAMH HH(OPMALWH, TEpedcHb OCHOBHBIX YCIYT M YCIOBHS MX
npepocTaBieHus  onpeaensiiorcs  [losoxenem o mkombHOH Oubnuoreke w  [IpaBmnamu
T0JIb30BaHMS IKOJILHON GHOIHOTEKOMH, yTBEPKASHHBIMH AHPEKTOPOM IIKOJIBI.

B Oubmmoreke 3anpemaercs W3NaHHE M PACTPOCTPAHEHHE MEYATHBIX, AYHO-, AYJAHOBH3YAIBHBIX H

MHBIX MATepHaJIOB, COAEPXKAUIMX XOTA OBl OMH M3 NPH3HAKOB, MPEAYCMOTPEHHBIX YacTHIO MEPBO

cratbh 1 ®PenepansHoro 3akona or 25 wmions 2002 r. Ne 114-®3 "O nporusoneiicTeum

IKCTPEMHUCTCKOH JeATebHOCTH". KpoMe TOro, Kk TakWM Matepuanam, B COOTBETCTBHH cO cT. 13

®enepanshoro 3akona ot 25.07.2002 r. Ne 114-D3 otHocsTCs:

a) opuIHMaNTBHBIE MATEPHATbI 3aMPEIIEHHbIX YKCTPEMHUCTCKHX OPraHU3aLHii;

0) MaTepuanbi, aBTOPaMH KOTOPBIX SBJISIOTCA JIML@, OCY/KACHHBIE B COOTBETCTBHH C MEKIYHAPOIHO-

NPaBOBBIMH AKTAMH 32 MPECTYIJICHHWA NMPOTHB MHpPA M YEJOBEYeCTBA M COJAEpKALIHE NPH3HAKH,

NPeayCMOTPEHHBIE YaCThIO NIEPBOH cTaThi 1 HacTosmero denepanbHOro 3aKoHa,



B) JI0ObIC WHBIC, B TOM YHCIIC aHOHMMHBIE, MaTepHalIbl, COJIEpKAIUEe MPU3HAKH, TTPETYCMOTPEHHbBIE
4acTbIO NEepBOH cTaTthbu | HacTosero denepajbHOTIO 3aKOHA.

[IIkosa HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTb W KadeCcTBO OHOIMOTEYHO-MH(OPMAIIMOHHOTO
o0cIyXKUBaHUSI OMOIHOTEKH.

Opranm3anus  OOCIY)KMBaHUS  y4aCTHUKOB 0Opa3oBaTENBbHOTO  Ipolecca MPOU3BOJUTCS B
COOTBETCTBMM C TMpaBUJaMU TEXHUKHA O€30MaCHOCTH U MPOTHUBOIOXAPHBIMH, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMHU.

II. OcHoBHBICE 3a1aYN

1. OCHOBHBIMU 33JJa4aMH ITKOJIHHOM OMOJIMOTEKH SIBISFOTCS

a) co3zaBaTh O€30IacHbIE YCI0BUS 00yUEHMsI, BOCHUTAHUS, IPUCMOTpPa

U yxoJa 3a OOy4arollUMHCS, MX COJEp>KaHHUS B COOTBETCTBHU C YCTAHOBJICHHBIMU HOPMAaMmH,
00€ecCTeunBarOIUMU KU3Hb U 3JI0POBhE OOYUAFOIIHXCS.

0) obecrieunBaTh 3alIUTY JA€Te OT HH(MOPMAIUU TOOYKJAIOIIEN 1eTeld K COBEPIICHUIO ACHCTBUH,
MPEJICTABJISAIONINX YIPO3y WX JKH3HU M 3JI0POBBIO, B TOM YHCIE K NMPUYMHCHUIO BpeJa CBOEMY
3JI0POBBIO, CAMOYOUHICTBY, CIIOCOOHOCTH BBI3BATh y JIETEH JKEIaHHE YIOTPEOUTh HAPKOTHYCCKHE
CpEeJICTBA, TICHXOTPOITHBIE WIIM OJTypMaHUBAIOIIUE BEIIECTBA, TA0AYHBIC WU3JICITHS, aTKOTOJBHYIO H
CIIUPTO- COJACPKAILYIO MPOTYKIUIO, ITMBO W HAIMMTKH, U3rOTABIMBAEMbIC HAa €r0 OCHOBE, MPUHSATH
ydacThe B a3apTHBIX UTPAX | JIp.

B) MPUHHUMATH MPO(UIAKTUYECKHE MEphl, HAMpaBlIEHHbIE HA MPEIYNPEXKICHUE dKCTPEMHUCTCKON
NEeSITeNbHOCTH, B TOM YHCIIe, Ha BBISBIEHUE M TMOCJENYyIOllee YCTpaHEHHWE MPUYUH U YCIOBUH,
CIOCOOCTBYIOLIUX OCYIIECTBIEHUIO SKCTPEMHUCTCKOM NESTENbHOCTH .

r)  M[POTUBOJACUCTBOBATH PACIHPOCTPAHEHUIO HKCTPEMHCTCKMX MaTepuaioB, a TaKke HX
MIPOU3BOJICTBY U XPAHEHUIO B LIESIX PACIIPOCTPAHEHHUS.

1) HE XpaHUTh B OMOJIMOTEKE JOKYMEHTHI, IPU3HAHHBIE SKCTPEMUCTCKUMU (B COOTBETCTBUHU C 11.3
®denepanpHoro 3akoHa «O TPOTUBOJAEHCTBHU OSKCTPEMUCTCKOW JIESATEIIBHOCTH» a HWMEHHO,
JOKYMEHTBI, TpeAHa3HAYEHHBIC I OOHApOJ0BaHMS, JTHOO HMH(pOpMaNMs HAa WHBIX HOCHTEISIX,
000CHOBBIBAIOIINE WJIM OTPABABIBAIOIINE HEOOXOIUMOCTh OCYIIECTBICHUS 3KCTPEMHCTCKON
NESTETPHOCTH, B TOM 4HCIIC, TPYAbl PYKOBOIUTENICH HaIMOHAI-COMMAIMCTUYECKON pabodeid
naptuu ['epmanumy, ¢dammcrckoit maptun Mrtanuu, myOiaukanuu, 0O0OCHOBBIBAIOIINE HITU
OTIPaB/IBIBAIOIINE HAIMOHAIBFHOE WJIM PAacOBOE MPEBOCXOJICTBO, JTMOO OMPaBBIBAIOIINE MIPAKTUKY
COBEpIICHHS] BOCHHBIX WJIM HMHBIX MPECTYIUICHWH, HAMpaBICHHBIX HAa TOJHOE WU YacTUYHOE
YHUUYTOKEHUE Kakoil -7TuMb0 OSTHUYECKOW, COLUAIbHOH, PacoBOW, HAIlMOHAJILHOM HJIM
PEIUTHO3HON TPYIIIIHI.
Kpome Toro, x Takum matepuaiaM, B COOTBETCTBHU CO CT. 13 dDenepasbHOro 3akoHa OT
25.07.2002 r. Ne 114-®3 otHOCSATCS:

a) o(uIMaTbHBIE MaTepUAbI 3aNPEIIEHHBIX SKCTPEMUCTCKUX OpraHU3aIui;

0) MaTepuasbl, aBTOPAMU KOTOPBIX SIBISIOTCS JIMIIA, OCY>KJIEHHbIE B COOTBETCTBUU C MEXAYHAPOIHO-

MPaBOBBIMU AaKTaMHU 3a MPECTYIUIEHHWS MPOTHB MHUpAa M YEJIOBEUECTBA U COJEP)KAIIUE NPU3HAKH,

MPeAYyCMOTPEHHBIE YAaCThIO MEepBOM cTaThu 1 HacTosAmero OeaepanbHOro 3aK0Ha;

B) NOOBIe WHBIE, B TOM YHUCJIE aHOHHUMHbBIE, MaTepUaIIbI, COJIEpKaIlie MPU3HAKH, MPEAYCMOTPEHHbBIE

4acThIO MepBOM cTaThu 1 HacTosero denepalbHOTO 3aKOHA,

r) Uetblpe pa3a B rojJi KOMHUCCHS 00s3aHa TIPOBOJHUTH CBEPKY (POHJA IIKOJIBHON OMOIMOTEKH CO

cuckoM «DeepanbHOTO MEePEUHs IKCTPEMUCTKON TUTeparyphl. Pe3ynbpratr mpoBepku ohopMiseTcs

aKTOM, MOAMUCAaHHBIM KOMUCCHEHN, COCTAaB KOTOPOU YTBEPKAAETCA MPUKA30M JAUPEKTOPA IIKOJIBI.



2.00ecrieueHue ydacTHUKaM 0OOpa3oBaTENBLHOTO IIpoliecca — OOydJarommmcs, IeJarornuecKuM
paboTHUKaM, poauTensiM (MHBIM 3aKOHHBIM IIPEJICTaBUTENSIM) oOy4aromuxcs (maimee —
MOJIb30BATENsIM) — JOCTyna K HH(pOpMauUuHM, 3HAHUSAM, HIESAM, KYyJIbTYPHBIM IEHHOCTSM,
MOCPE/ICTBOM HCIOJB30BaHUSA OHOIMOTEUHO-UHPOPMALIMOHHBIX PECYpPCOB IIKOJBI HA PAa3JIMYHBIX
HOCHUTENAX: OyMaKHOM (KHWXHBIH (OHI, (OHA NEPUOJUUECKUX H3JaHHUI); KOMMYHHUKAaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTENISX;

2.BOCIIUTAHWE KYJIBTYPHOTO W TPAXKJAHCKOTO CAaMOCO3HAaHHWs, TIOMOIIb B  COIMAIW3AIUN
00yJaronerocs, pa3BUTHH €0 TBOPUYECKOTO TOTEHITUAIIA;

3.(opmMupoBaHUE HABHIKOB HE3aBHCUMOTO OMOIMOTEYHOTO TOJIB30BATENSI: OOYUYCHUE MOUCKY, 0TOOpY
1 KPUTHYECKOH OlLIeHKe HH(OpMaLnu;

4. COBEpIICHCTBOBAHUE NIPEIOCTABIAEMbIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTHI M KOMIBIOTEPU3ALUU OMOIMOTEYHO-UH(OPMALIMOHHBIX IPOLECCOB,
dhopmupoBanre KoMPOPTHONU OUOIUOTEIHOM CPEIBI.

II1. OcHoBHBIE QYHKINH

10. st peanu3aimy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) popmupyet hoHa OUOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUJICKTYeT YHUBEPCAIBbHBIN (POHJ yU4eOHBIMH, XYI0KECTBEHHBIMH, HAyYHBIMH, CIPABOYHBIMH,
MEJArOTHYECKUMU W HAyYHO-TIONMYJISIPHBIMU JIOKYMEHTAMH Ha TPATUIIMOHHBIX W HETPATUITUOHHBIX
HOCHUTENSAX HHPOPMAIINH,

* nonoJiHsAeT GoH MHPOPMAIIMOHHBIMH pecypcaMu cetu MHTepHer;

0) co3maet nH(PpOPMAITMOHHYIO TTPOTYKITHIO:

* OCYIIECTBJIET aHAIUTUKO-CUHTETHUECKYIO MepepadoTKy HH(OpMAaLIUK;

* OpraHuzyeT W BEACT CHPaBOYHO-OMOMMorpaduueckwii ammapaT: KaTayjord (angaBUTHBIH,
CUCTEeMAaTUYECKUI), KapTOTEKH (CHUCTEMaTHYECKYl0 KapTOTEKy cCTaTeil, TeMaTH4eCKHe KapTOTEKH),
AIIEKTPOHHBIN KaTaJor;

* pazpabaThIBacT peKOMEHAaTelbHbIe Oubnuorpaguieckue mocodus (CIucku, 0030pbl, yKazaTelu U
T.IL);

* oOecrieunBaeT MHPOPMHUPOBAHUE MOJIb30BaTENEH 00 HHPOPMAITMOHHOM MPOTYKIIHH;

B) ocymectBisier  auddepeHnupoBaHHOE — OMOIMOTEYHO-MH(POPMAIIMOHHOE  0OCIYy)KMBaHUE
00yJaroImXxcs:

* opraHuszyer OOydeHHE HaBbIKaM HE3aBHCHMOTO OHUOJIMOTEYHOTO TMOJIb30BaTeNl W MOTpPEOUTENs
uH(pOpMalIUY, CONCHCTBYET UHTErPallii KOMILUIEKCA 3HaHUN, YMEHHUI U HaBBIKOB PabOTHl C KHUTOM U
nHpopMaruei;

* OKa3bplBaeT HMH(OPMALMOHHYIO MOJJEPKKY B PpEIICHHH 3a/Jay, BO3HUKAIOIIUX B MpPOIECCe HX
yueOHOI, caMo00pa3oBaTeIbHON U IOCYTOBOM JAEATEIbHOCTH;

r) ocyulectBisger  auddepeHIupoBaHHOe  OMOIMOTeYHO-MHPOPMAIIMOHHOE  OOCITy)KHBaHUE
MeJarornyeckux paboTHUKOB:

* BBISIBIIICT WH(GOPMAIMOHHBIE TIOTPEOHOCTH U YIOBJIETBOPSET 3aMpOChl, CBA3aHHBIE C OOyUEHUEM,
BOCITUTAaHHEM U 3[IOPOBLEM JIETEH;

* BBISIBJISIET HH(POPMAIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3aMpPOChl B 00JIACTH MEAArOrUYECKUX
WHHOBALMKA U HOBBIX TEXHOJIOTHI;

* coneicTByeT NpodecCHOHATHHOW KOMIETCHIIUH, TMOBBIIICHUIO KBAIU(DUKAINK, TPOBEACHUIO
aTTecTaluu;

* co3maer OaHK MeJaroruyeckoid MHQOpMAIMK KaK OCHOBBI €IWHON HH(DOPMAIIMOHHOW CITY>KOBI
0011e00pa30BaTEIHFHOTO YUPEXKACHHUS, OCYIIECTBISIET HAKOIIJICHHE, CHCTEMAaTH3allui0 HH(POpMAIIUHU TT0
mpeaMeTam, pas3jiejaM U TeMam;



* OpraHu3yeT AOCTyHn K OaHKy menarormueckod MHQopMamuu Ha JIOOBIX HOCUTEISX; MPOCMOTP
JJIEKTPOHHBIX BEPCUH IEAATOTUYECKUX U3AAHMIM;

* OCYHIECTBJISIET TeKyuiee HH(opMupoBaHue (IHM HHGPOpPMAKU, 0030phl HOBBIX IOCTYIJICHUH W
nyonukanuii), "HGpopMUpOBaHHE PYKOBOJCTBA IMIKOJIBI MO BOIPOCAM YIpPaBICHHUS 00pa30BaTEIbHBIM
IIPOLIECCOM;

* CI0COOCTBYET MPOBEIECHHUIO 3aHATUH 0 POPMHUPOBAHUIO HHPOPMAITMOHHON KYIbTYPHI;

1) ocymiecTBisieT auddepeHIupoBaHHOE ONOINOTEYHO-HH(POPMAIIMOHHOE 00CTYKUBAaHUE POJAUTEICH
(MHBIX 3aKOHHBIX MIPE/ICTABUTENEH) O0yUaIOIINXCS:

* YIIOBJIETBOPSIET 3aMPOCHI MOJIB30BaTeIe U HHOOPMUPYET O HOBBIX MOCTYIUICHHSIX B OMOITHOTEKY;

* KOHCYJIBTHPYET IO BOMPOCAM OpraHW3alMd CEeMEHHOTO YTEHHUs, 3HAKOMHUT C HH(pOpMaImen 1o
BOCIHUTAHUIO ICTCH;

* KOHCYJBTUPYET MO BOIIpOocaM y4eOHBIX U3JaHUM JUIsl 00yJarommxcsl.

IV. Opranuszanus nesiTeJJbHOCTH OHOJINOTEKH

11. IIxonbHas O6uONMOTEKAa MO CBOEH CTPYKType NenuTCsd Ha aOOHEMEHT, YWTalbHBIM 3all, OTAEN
y4eOHUKOB U OTJEJI METOAUYECKON JIUTEPaTyphl IO IIpeIMEeTaM.

12. bubnuoTtedyHo-MHPOPMAILIMOHHOE OOCTYKUBAHUE OCYILECTBISETCS Ha OCHOBE OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4YEOHBIM M BOCIUTATENBHBIM IUJIAHAMU LIKOJIBI,
MpOrpaMMaMu, IPOEKTaMU U IJIaHOM paOOThI IKOJIbHOW OMOTHOTEKH.

14. B nensx obecrieueHus: MOJEpHU3AIMHY OMOIMOTEKN B YCIOBUAX MH(OpMAaTH3alMKU 00pa30BaHUs U
B IIpe/ieiaX CPECTB, BBIIEISIEMbIX YUPEAUTEISIMH, IIKOJIa 00ecreuynBaeT ONOINOTEKY:

* TapaHTHUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILUIEKTOBAaHUS OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB
(B cMeTe yupekIeHUsI BHIBOJUTCS OTACIIBHO);

* HEOOXOIUMBIMHU CIIyKEOHBIMM M TIPOU3BOJCTBEHHBIMH IIOMEIICHUSIMH B COOTBETCTBUU CO
CTPYKTYpOil OMOIMOTEKM M HOPMATUBAaMH IO TEXHHUKE OE€30MAaCHOCTU SKCILIyaTalliM KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOW BIIAKHOCTH, 3alBUIEHHOCTH IOMEIIEHHUs, KOPPO3HOHHO-aKTHBHBIX NpUMeEcei
WJTU DJIEKTPOIPOBOIAIIEH MTBUIA) U B COOTBETCTBUH C ToJioskeHusiMu CanlluH;

* TEJIEKOMMYHUKAI[MOHHOM M  KONMPOBAIBLHO-MHOXHTEIBHOM TEXHUKOH U  HEOOXOIUMBIMU
IIPOrpaMMHBIMH ITPOAYKTAMU;

* PEMOHTOM U CEPBUCHBIM OOCITyKUBAaHHEM TEXHUKH U 000pyJOBaHUs OUOINOTEKH;

* OMOIMOTEUHON TEXHUKON M KaHLIEISIPCKUMU PUHAIICKHOCTSIMU.

15. Illxona co3maeT ycioBUsS [ COXPAaHHOCTU amnmaparypbl, OOOpyIOBaHHMA U MMYILECTBa
OUOIHOTEKH.

16. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KaueCTBO KOMIUIEKTOBaHUS OCHOBHOro (oHMa
OuOIMOTEKH, KOMIUIEKTOBaHHWE Y4eOHOro (oHAa B COOTBETCTBUM C (ellepalbHbIMH IEPEUHSIMU
y4eOHUKOB U y4eOHO-METOJIMUYECKUX H3JIaHUH, cO3aHne HEOOXOIUMBIX YCIOBHUM /ISl AEATEIbHOCTH
OMOJIMOTEKH HECEeT JUPEKTOP LIKOJIbI B COOTBETCTBUM C YCTABOM ILIKOJIBI.

17. Pexum paOOThl IIKOJHHOW OWOIMOTEKH OMpeNensercs 3aBeAyIOIIMM  OHOIMOTEeKOM
(OubmmoTexkapeM) B COOTBETCTBUU C ITPaBHJIaMH BHYTPEHHETO paclopsiiKa IIKOJIbI.

V. Ynpasienue. llITarbl

18. VmpaBneHue MKOIbHOM OMOTMOTEKOI OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccniickoit denepanuu U yCTaBOM LIKOJIBL.

19. OG1ee pyKOBOACTBO AESATEIBHOCTHIO IIKOJIBHONW ONOIMOTEKN OCYIIECTBISET JUPEKTOP IIKOJIBI.
20. PykoBOACTBO  IIKOJBHOW  OMONMOTEKON  OCylIecTBISeT  3aBeAyloluil  OubmuoTexoi
(OmbnmmoTekapb), KOTOPBI HECeT OTBETCTBEHHOCTh B IIpe/ieNiax CBOEH KOMIIETEHIMH Iepen
OOIIEeCTBOM U JUPEKTOPOM IIKOJbI, OOYYalOIIUMHUCSH, HUX POJUTENSAMU (MHBIMH 3aKOHHBIMHU
NPEJICTaBUTENIIMU) 3@ OPraHU3allMi0 W PE3yJIbTaThl JEATENbHOCTH IIKOJIbHOM OMOIMOTEKH B
COOTBETCTBUU C (PYHKIIHMOHAIBHBIMU OOS3aHHOCTSIMH, MPEIYCMOTPEHHBIMU KBaTU(UKAIIMOHHBIMU
TpeOOBAHUSAMH, TPYIOBBIM JOTOBOPOM U YCTABOM IIIKOJIBI.



21. 3aBenyronuii OubIMOTEKOM (OMOIMOTEKAPh) HA3HAYASTCS TUPEKTOPOM IIKOJIBI, MOXET SBISTHCS
YJICHOM TMEJAarOrHYeCKOro KOJUIEKTUBA W BXOJUTh B COCTaB MEAAarOrHYecKOro  COBETa
00111€00pa30BaTEIBHOTO YUPEKACHUSL.

22. 3aBenyromuii OnbaroTeKoi (OMOIMOTEKaph) pa3padaTbiBacT U MPEICTABISET AUPEKTOPY IIKOJIBI
Ha YTBEP)KJICHUE CIEAYIOUIUE TOKYMEHTBHI:

a) MOJIOXKEeHHE 0 OMOIMOTEKE, MPaBUJIa IMOJIH30BAHUS OUOIMOTEKOI;

0) CTPYKTYpy W IITaTHOE paclucaHue OMOTMOTEKH, KOTOPhIC pa3padaThIBAIOTCS HA OCHOBE 00HEMOB
paboT, ompeneNeHHBIX MOJIOKEHHNEM O IIKOJILHOW OMOIIMOTEKE ¢ MCIOJIb30BAaHHEM «MEKOTPaCIeBhIX
HOPM BPEMEHHU Ha MPOIECCHI, BBITIONHsIeMbIe B OnbmmoTekax» ([locranoBinenue MuHucTepcTBa Tpyaa
U conmanbHOTro pasButus Poccuiickoit @eneparmn ot 3 deBpais 1997 r. Ne 6);

I') IUTAHOBO-OTYETHYIO JOKYMEHTAIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAITHIO.

23. Ilops oK KOMIJIEKTOBAHUS ILITAaTa MIKOJIBHON OMONIMOTEKH PETIIaMEHTUPYETCSl YCTaBOM IIKOJIBL.
24. TpynoBbie OTHOIICHHSI PAOOTHUKOB IIKOJIHHOW OMOIMOTEKH M CPEIHEH IIKOJBI PETyIUPYIOTCS
TPYAOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JIOJDKHBI TMPOTHBOPEUYUTH 3aKOHOJATEIBCTBY
Poccutickoit deaepamuu o Tpyze.

VI. I[IpaBa u 00si3aHHOCTH Negarora-ouoJmoTeKaps

26. PaboTHUKH MIKOJIBLHON OMOIHOTEKH UMEIOT MPABO:

a) CaMOCTOATENIbHO BHIOMpaTh (OPMBI, CpeACTBA W METOABl OMOIMOTEYHO-WH(POPMAITUOHHOTO
oOciTy>kuBaHUsT 00pa30BaTEIBHOTO W BOCHHTATEIFHOTO TIPOIIECCOB B COOTBETCTBHM C UEISAMH W
3ajauaMy, YKa3aHHBIMH B YCTaBe IIKOJIBI M TIOJIOKESHUH O MIKOJIBHOM OMOIHOTEKE,

0) IpOBOAUTH B YCTAHOBJIEHHOM MOPs/IKe (HaKylIbTaTUBHbBIE 3aHATUS, YPOKU U KPYKKH OMOIMOTEYHO-
oubmuorpaduieckux 3HaHUH U UHHOPMAITMOHHON KYJIbTYPHI;

B) PEKOMEH/IOBaTh UCTOYHHUKH KOMILJIEKTOBaHUS MH()OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh U PEaJM30BBIBATH JOKYMEHTHl W3 (DOHIOB B COOTBETCTBMM C WHCTPYKIHUEH IO YYeTy
oubmnoTeyHoro GpoHma;

1) OIIPENIeNSITh B COOTBETCTBUHU C TPaBUJIaMU TOJIb30BaHUS IIKOIbHONU OMOIMOTEKOM, YTBEPKICHHBIMU
JUPEKTOPOM IIKOJIbI, U TIO COTJIACOBAHUIO C POTUTENHECKUM KOMUTETOM WJIH MONEYUTEIHCKUM COBETOM
BU/JIBI U Pa3Mepbl KOMIIEHCALIMU yIiepOa, HAHECEHHOTO MOJIb30BaTEIIMU OMOINOTEKH;

€) UMETb €XKEroIHbII OTMYCK B COOTBETCTBUU C JIOKaJIbHBIMA HOPMATUBHBIMU aKTaMU;

%) OBITH MPEACTABICHHBIMU K PA3IMYHBIM (hOpPMaM MOOIIPEHUS;

3) y4yacTBOBaTb B COOTBETCTBHMU C 3aKoHojAaTenbcTBOM Poccuiickoir @enepauuu B padote
OMOIMOTEYHBIX ACCOIMALIMI UITH COIO30B.

27. PaboTHuKH OMOIMOTEK 00SI3aHBI:

a) 00ecreynTh MOJIb30BATENIM BOZMOXKHOCTh pabOThl ¢ MHGOPMAITMOHHBIMH pecypcamu OMOINOTEKY;
6) nHhopMHUPOBATH MOJIb30BATENEH O BUAAX MPEJOCTABISAEMbIX OUOIHMOTEKOHN YCIIyT;

B) o0ecneunTh HAyYHYI0 OPTaHu3alui0 POHIOB U KaTaloroB;

r) dopmupoBaTh QOHIBI B COOTBETCTBUH C YTBEPKIECHHBIMH (elepaabHbIMH MEPEUHIMU y4eOHBIX
u3aHui, 00pa3oBaTeNbHBIMU MPOTPAMMAaMHU LIKOJIBI, HHTEPECaMH, MOTPEOHOCTAMHU U 3aIPOCaMH BCEX
MIEPEYUCIICHHBIX BhIIIE KATErOpHUil MoIb30BaTeNei;

1) COBEpILIEHCTBOBaTh MH(pOpPMAIMOHHO-OnOIMorpadguyeckoe u OHONIMOTEYHOE OOCTY)KMBAaHUE
M0JIb30BaTENeH;

€) obOecrneynBaTh COXPAaHHOCTh HCIIOJNB30BaHUSA HOCHTENEH HH(OpMalMHU, UX CHUCTEMaTH3AIHIO,
pa3MelleHle U XpaHEHUe;

k) obecrieunBaTh PeKUM pabOThI IIKOJIBHONW OMOINOTEKH;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE TIEPE]] TUPEKTOPOM IIKOJIbI;

1) MOBBIIIATH KBATU(UKALIUIO.

VII. IIpaBa 1 00s13aHHOCTH OJIb30BaTe el OM0JIMOTeKH
28. Ilonb3oBaTenu OUOINOTEKH UMEIOT MIPABO:



a) TMoJIyyaTh MOJHYI0 HHPOPMAIMIO O cocTaBe OMOIMOTeYHOTO (hOoHIa, MHDOPMAIIMOHHBIX pecypcax H
MPEJOCTaBIIEMbIX OMOTUOTEKOM yeayrax;

0) T0JIB30BATHCS CIIPABOYHO-OMOIMOrpauIeckuM amnmapaTromM ONOINOTEKY;

B) TIOJIy4aTh KOHCYJIbTAMOHHYIO IOMOIIb B MOMCKE ¥ BBIOOPE UCTOYHUKOB HH(POPMAITUH;

I') MOJIy4aTh BO BPEMEHHOE MOJb30BaHUE HAa aOOHEMEHTE W B YMTAJIHHOM 3aJie MEYaTHBIC U3AaHUS U
Jpyrue UCTOYHUKU HH(pOopMaIum;

11 ) IpO/ITIeBATh CPOK TOJIb30BAaHUS TIOKYMEHTAMHU;

€) HoJyJaTh TeMmaTtudeckue, (akrorpaduveckue, yTOUHSIOMME W OuOnmMorpaduyuecKre CIpaBKy Ha
ocHOBe (hoH/1a OMOTMOTEKH,

) y4acTBOBaTh B MEPOIPHUSATHUSX, IIPOBOAUMBIX OMOIHMOTEKOIH;

3) oOpamarbest A pa3pereHnst KOHPIUKTHONW CUTYalluu K TUPEKTOPY LIKOJIBL.

29. Ilonp30BaTeny MIKOJIbHONW OMOINOTEKHU OOS3aHbI:

a) coO0IaTh TTpaBuIIa MOJb30BAHMS MIKOJIBHON OMOTHOTEKOM;

0) OepeKHO OTHOCHUTBLCS K NMPOU3BEACHUSIM Ne4aTu (HE BBIPbIBATH, HE 3arvM0aTh CTpaHUIL, HE JeNaTh B
KHUTaX TMOAYEPKUBAHUS, TIOMETKH), NHBIM JOKYMEHTaM Ha pPa3JIMYHBIX HOCHUTENSAX, 000pYyIOBaHUIO,
WHBEHTAPIO;

B) TMOJNACPKHUBATH TOPSAOK PpACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyNe OHOIHOTEKH,
PacIIOIOKEHHUS KApTOUYeK B KaTajaorax U KapToTeKax;

T') IOJIb30BATHCS IICHHBIMU U CITPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TIOMENIEHUH OMOIHOTEKH,

n) yOeauTbcs MpH TMOJYyYEHUH JIOKYMEHTOB B OTCYTCTBUU J1e(eKTOB, a MpuU OOHapyKEHUU
npouHGOpPMHUPOBaTH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE Te(DEKThI
B CIaBaE€MBIX JIOKYMEHTAX HECET MOCIICAHNN TT0Tb30BaTElb;

€) paclHCHIBATHCS B YHTATEIBCKOM (DOPMYISipe 3a Ka)KIbli IMOJydeHHBIH JOKYMEHT (MCKIFOUCHHE:
obOyuvaroruecs: 1—4 k1accoB);

K) BO3BpaIlaTh JOKYMEHTHI B IIIKOJIBHYIO OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTHI IIKOJbHOW OMOINOTEKH B Cllydae UX yTpaThl WM MOPYM UM PABHOLICHHBIMH,
au00 KOMIEHCHpPOBATh YIIepO B pa3Mepe, YCTAaHOBJICHHOM IIpaBHJIaMU TIOJb30BAaHUS IIKOJHHOM
OMOJIMOTEKOM;

1) TIOJTHOCTBIO PaCCUUTATHCA CO IITKOJIBHOW OMOIMOTEKOM MO UCTEUECHUHU CPOKa OOYUCHHUS HITH PaOOThI
B IIKOJIE.

30. [Topsi10K MOIB30BaHMS MIKOJBLHON OMOIHOTEKOM:

a) 3alUCh B IIKOJIbHYIO OMOIMOTEKY OOYYaIOIIMXCS MPOU3BOIUTCS MO CIIMCOYHOMY COCTaBy KJacca,
MeJarornyeckKuX M MHBIX PAOOTHUKOB IIKOJBl - B WHIUBUAYAJLHOM MOpPSAKE, POAUTENEH (MHBIX
3aKOHHBIX MIPEJICTaBUTENEH) 00yJarONINXCsl — IO MaCIoPTY;

0) mepeperucTpaliys nojab3oBareeil MKOIbHOM OMOIMOTEKH MPOU3BOIUTCS €KEr0THO;

B) JOKYMEHTOM, IOJTBEPKAAIOMIUM IPABO IOJb30BaHUSI OUOIMOTEKOU, SBISAETCS YHUTATEIbCKUI
opmyusip;

I) 4uTaTeNbCKuil Qopmynsip (QUKCHpyeT AaTy BbLAAYU TOJB30BATENI0 JOKYMEHTOB H3 (oHIA
OMOIMOTEKH U UX BO3BpAIICHHS B OMOTHOTEKY.

31. ITopsiiok moIb30BaHKs A0OHEMEHTOM:

a) TOJIb30BATENM HMMEIOT MPaBO TMOJYYUTh HAa JOM M3 MHOTOTOMHBIX H3JaHUN He Ooyiee ABYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TMOJIb30BAHUS JOKYMEHTAMH:

— y4eOHUKH, yueOHbIe TOCOOUS — y4eOHBIN Tof;

— Hay4HO-TIOMYJISIpHAs, TO3HaBaTeIbHAs, XyJO’KeCTBEHHAs tuTeparypa — 14 qHei;

— NEepUOINYECKUe U3AaHuUs, U3/1aHUs TOBBIIIEHHOIO CIpoca — 7 JHEH;

B) I0JIb30BATEIN MOTYT MPOJIUTh CPOK MOJIb30BAHUS JOKYMEHTaMHM, €CJIM Ha HUX OTCYTCTBYET CHPOC
CO CTOPOHBI APYTUX MOJIb30BATEINICH.

32. TlopsAa0K MOJIB30BaHMS YUTATIBHBIM 3aJI0M:

a) JOKYMEHTBI, TpeJHa3HAYCHHbIE U1 Pa0OThl B YUTAILHOM 3ajie, Ha JIOM HE BBIIAIOTCS;

0) SHIMKIONEIUH, CIPAaBOYHHKH, pPEAKHE, LIEHHbIE W HMEIOIIMECs B E€IWHCTBEHHOM O3K3EMILIpe
JOKYMEHTBI BBIAOTCS TOJIBKO JIsl paOOTHI B YUTATTLHOM 3aJIe;



33. Topsimok paboThl ¢ KOMIIBIOTEPOM, PACIIONIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHHUKOB OOpPa30BaTENLHOTO IMPOLECCa MPOU3BOJUTCSA MO Tpaduky,
YTBEP)KJICHHOMY AUPEKTOPOM IIKOJIBI i B IPUCYTCTBUH COTPYAHUKA OMOINOTEKH;

0) paspemaercst paboTra 3a OJHHUM MEPCOHAIBHBIM KOMIIBIOTEPOM He O0ojee IBYX 4YelOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM TPOU3BOAMTCS COTJIACHO YTBEPXKICHHBIM CAaHUTAPHO-THTUECHUYCCKUM
TpeOOBaHUSM.
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